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1. How can I access the Transportation Module?

Step 1 : Go to the URL http://erp.vidyaacademy.ac.in:9191 or

Go to the following college website and click on the “Vidya ERP” link.

http://vidyaacademy.ac.in/

Then you will get the login page as follows.

Username will be student Id
Password will be Date of Birth in d/m/yyyy

A e
rough £

Username

Password

Remember your Username and Password

Step 2 : Fill in the Username and Password to log in, to the Vidya ERP

Admission  Dashboard Hostel |Transportation |Messaging B = Hﬁ\mith Kalathil {Vidya A... ~

My Applications

0003693
e | Amith -Kalathi
Admission _‘“:::““g) B.Tech 2014-18
VAS-Thalakkottukara, Thrissur
My Applications B Tech
New Application 01iog/tser
kramith010@gmail.com
3
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Step 3 : Select the Transportation Tab, as shown above

M E ABHISHEK DIVAKAR... ~

Bus Pass Q M
g
D, “_\\*‘ 0 Boarding Point Amount StudentID  FirstName  LastName  Academic Period Semester  Slatus  Date of Approval Refund Amount

* Thraugh i

e — Menu for creating a new bus pass
My Requests ’
Route/Boarding Change
My Requests | —

Route Information

I —b Menu to change bearding point of an existing bus pass

I Bus Route Information

Shows information about available bus routes

Powered by ITFlux
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2. How can I create a new Bus pass request?
Step 1 : Click on My Requests under Student Bus Pass, then click

Create.

Bus Pass Q o)

br mport ED!

8 Boarding Point Amount StudentiD  FirstName  LastName AcademicPeriod  Semester Status  Dale of Approval Refund Amount

Student Bus Pass

My Requests

Step 2 : The following page will appear

|| submit | Make sure the details are correct ok Gefemied B bas B g Appaved
Institution Vidya Academy of Science & Technology Thalakkettukara Course B.Tech
Thrissur
Academic Period B.Tech 2015-19 VAS-Thalakkottukara, Thrissur
Student 1D TL15BTMED193 1
Department Mechanical Engg.
First Name ABHISHEK DIVAKARAN
Semester Semester 2
Last Name
Student Status onroll
Academic Year v Route No
Boarding Point g Amount g
Alternate Boarding ¥
"l understand that bus passes shall be issued for a full semester and no refund shall be made if | decide to discontinue using the service before the end of the semester. "
| Agree M

Vidya ERP



Step 3 : Select Academic year

or Discard

| Submit |

Institution

Student ID
First Name
Last Name

Academic Year
Boarding Point

Alternate Boarding

Vidya Academy of Science & Technology Thalakkottukara
Thrissur

TL15BTMEO193
ABHISHEK DIVAKARAN

User Documentation for Bus Pass Management

m Submitted

Course
Academic Period
Department
Semester

Student Status

DEC 2016 - JULY 2017
JULY 2017 - DEC 2017

m

Verified Invoice Generated Fee Paid Approved

B.Tech

B.Tech 2015-19 VAS-Thalakkottukara, Thrissur
Mechanical Engg.

Semester 2

onroll

Select Academic year for bus pass

"I understand that bus passes shall be issued for a full semester and no refund shall be made if | decide to discontinue using the service before the end of the semester. "

| Agree

Step 4 : Select a boarding point.

| Submit

I Institution

Student ID
First Name
Last Name

Academic Year
Boarding Point

Alternate Boarding

"l understand that bus pasg

I Agree

m Submitted

Vidya Academy of Science & Technology Thalakkottukara
Thrissur

TL15BTMEO0193
ABHISHEK DIVAKARAN

PUTHUR
ELAMTHURUTHY
KUTTANELLUR
PALLIMOQLA { GEC)
VIMALA COLLEGE
PERINGAVU
KAIPARAMBU

—

Course
Academic Period
Depariment
Semester

Student Status

Route No
Amount

ade if | decide to disc

Verified

Invoice Generated Fee Paid Approved

B.Tech
B.Tech 2015-19 VAS-Thalakkottukara, Thrissur
Mechanical Engg.

Semester 2
onroll
Select a
boarding
0 point from
available list

using the service before the end of the semester. "

’ Use to view all available boarding points

Vidya ERP
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Submit Submitted Verified Invoice Generated Fee Paid Approved
Institution Vidya Academy of Science & Technology Thalakkottukara Course B.Tech
Thrissur
Academic Period B.Tech 2015-19 VAS-Thalakkottukara, Thrissur
Student ID TL15BTMED193 Department Mechanical E
echanical Engg. =
First Name ABHISHEK DIVAKARAN Will get _t'ﬂPd_ when a
Semester Semester 2 route is assigned
Last Name
Student Status onroll
Academic Year JULY 2017 - DEC 2017 b4 I Route No l/
Boarding Point SR Amount 4l
Alternate Boarding -

"l understand that bus passes shall be issued for a full semester and no refund shall be made if | decide to discontinue using the service before the end of the semester. "

1 Agree 0

Step 5 : The user can select an alternate boarding point, it is optional.

Academic Year v Route No

Amount 7100

JULY 2017 - DEC 2017

Boarding Point PUTHUR

v
I Alternate Boarding r l‘

"l understand that bus passes shall be issued for a full semester and no refund shall be made if | decide to discontinue using the service before the end of the semester. "

Can select an alternate
boarding point(optional)

| Agree M

Step 6: Read the terms and Check the “I Agree” Check box.

| submit Submitted  Verfied

Invoice Generated ~ FeePaid ~ Approved

I Institution Vidya Academy of Science & Technology Thalakkoftukara — Course B.Tech
' Thrissur
Academic Period B.Tech 2015-19 VAS-Thalakkottukara, Thrissur
Student ID TL15BTMED193 ;
Department Mechanical Engg.
First Name ABHISHEK DIVAKARAN
Semester Semester 2
Last Name
Student Status onroll
Aracanic Yonr JULY 2017 -DEC 2017 j Poumio
Boarding Point PUTHUR v o o
Alternate Boarding Y

"| understand that bus passes shall be issued for a full semester and no refund shall be made if | decide to discontinue usina the sanina hafnrs tha and of the samectar "

Agree to terms(Manadato
- " |4 : ( )

Vidya ERP
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Step 7: Submit the request

p—

| submit ‘-‘ Submit the Submitted  Verified  Invoice Generated ~ FeePaid  Approved

= request after

§ filling
I Institution Vidya Academy of Science & Technology Thalakkottukara ~ Course B.Tech
Thrissur
Academic Peried B.Tech 2015-19 VAS-Thalakkottukara, Thrissur
Student ID TL15BTME0193 ;
Department Mechanical Engg.
First Name ABHISHEK DIVAKARAN
Semesier Semester 2
Last Name
Student Status onroll
Academic Year JULY 2017 - DEC 2017 v  Route No
g Shows amount to
Boarding Point PUTHUR v C ik DD>< T be paid
Alternate Boarding KAIPARAMBU v
"| understand that bus passes shall be issued for a full semester and no refund shall be made if | decide to discontinue using the service before the end of the semester. "
| Agree

Vidya ERP 8
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3. How can I know the status of my request?

Student can view the status of the request on the header.

Admission Dashboard Hostel Transporiation = Messaging = ABHISHEK DIVAKAR... ~

Bus Pass / 5763
m or Discard = m

: ﬂ Dratt UGN Verfied  Involce Generated  Fee Pald  Approved
Shows status of the request, once approved you can ! L S el g I

avail a bus pass

Student Bus Pass

My Requests
Institution Vidya Academy of Science & Technology Thalakkottukara Course B.Tech

Route/Boarding Change Thrissur

Academic Period B.Tech 2015-19 VAS-Thalakkottukara, Thrissur
My Requests Student ID TL15BTMEO193
Depariment Mechanical Engg
Route Information First Home ABHRSHEK DIVAICARAN Semester Semester 2
Bus Route Information LadnNemp Student Stalus onvoll
Academic Year JULY 2017 - DEC 2017 Route No
Boarding Point PUTHUR Amount 7100
Alternate Boarding KAIPARAMBU

"| understand that bus passes shall be issued for a full semester and no refund shall be made if | decide to discontinue using the service before the end of the semester. "

1 Agree

Powered by ITFlux

The states are as follows

e Draft : This request is editable and yet to be submitted.

e Submitted : The request is submitted to admin office for verification.

e Verified : The request is verified and a Route is assigned.

e Invoice Generated : The fee is confirmed by the office and invoice is
generated against it.

e Fee Paid : The office confirmed that the student has paid the fee.

e Approved : The office approves the request, and student can avail a

printed bus pass from office.

Vidya ERP
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4. Can I delete a request?

Student can delete a request in draft/submitted status. Once the request is
verified by the admin office, student cannot delete the request

further.

B

Verified Invoice Generated Fee Paid Approved

| Delete
User can delete a request | Duplicate
which is in Draft' or

‘Submitted' state

Institution Vidya Academy of Science & Technology Thalakkottukara Course B.Tech
Thrissur
Academic Period B.Tech 2015-19 VAS-Thalakkottukara, Thrissur
Student ID TL15BTMEO193 ;
Department Mechanical Engg.
First Name ABHISHEK DIVAKARAN
Semester Semester 2
Last Name
Student Status onroll
Academic Year JULY 2017 - DEC 2017 Route No
Boarding Point PUTHUR Amiount 7100
Alternate Boarding KAIPARAMBU

"l understand that bus passes shall be issued for a full semester and no refund shall be made if | decide to discontinue using the service before the end of the semester. "

| Agree

o — - vz [elo] 7

Delete |
Submitted m Invoice Generated Fee Paid Approved
Duplicate

| Vidya ERP Warning x
| neifufion roitkan;  Coursy B.Tech Once the request is in
| Acadefhic Period eTechoois-1  Verified state, student

Student ID '

: : can't delete the request
Wi I Depai Mechanical En
First Name A i further
e Seme: Semester 2
Last Name You cannot delete Request which is in
verified state. Studerf Status onroll

Academic Year 1

Boarding Polnt i 50

Alternate Boardin

"| understand that bus passes shall be issued for a full semester and no refund shall be made if | decide to discontinue using the service before the end of the semester. "

1 Agree v

1
Vidya ERP (
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5. Can I create more than one bus pass request?

Student user is not allowed to create more than one bus pass for an academic

year. Students have to create a new request in each academic year to avail

bus facility.

I Institution

Student ID
First Name
Last Name

Academic Year
Boarding Point
Alternate Boarding

"| understand that bus passes shall be is§

| Agree

Submitted

Vidya Academ
Thrissur 2 .

Vidya ERP Warning femic Period
TL15BTMED1S

ment
ABHISHEK DI
pster
A Bus pass already Exists! ent Status
Cannot create more than one pass in

JULY 2017 -D an academic year e No

PUTHUR

Verified Invoice Generated Fee Paid

B.Tech

B.Tech 2015-13 VAS-Thalakkottukara, Thrissur
Mechanical Engg.

Semester 2

onroll

7100

Student will not be able to-create more than one pass for an academic year

Approved

Al decide to discontinue using the service before the end of the semester. "

Vidya ERP
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6. Can I cancel an existing bus pass?

Step 1 : Once the invoice for the request is generated by Admin office, the
request will be in any of the three states(Invoice Generated, Fee
Paid,Approved). In all these three states, the student can place a request to

cancel the bus pass, by clicking “Cancel Bus Pass” button.

Draft Submitted Verified Invoice Generated

Cancel Bus Pass

Fee Paid Approved

Institution g Tech

Vidya Acade!
Thrissur

of Science & Technology Thalakkottukara Course

B.Tech 2015-19 VAS-Thalakkottukara, Thrissur

Student ID TL15BTMEO0193 ;
Mechanical Engg

First Name ABHISHEK DIVAKARAN
Last Name

) Semester 2
Student Status

onroll

Once the status changes to 'Invoice Generated' student can place a request to cancel the bus pass if he/she

| wishes so, by clicking the ‘Cancel Bus Pass' button

Alternate Boarding KAIPARAMBU

"I understand that bus passes shall be issued for a full semester and no refund shall be made if | decide to discontinue using the service before the end of the semester. "

I Agree

Step 2: The cancellation request will be processed by the Admin office, and
once the status changes to ‘Cancelled’ the student will not be able to use the

transportation facility.

Draft Submitted Verified Invoice Generated ee Paid Approved

fya Academy of Science & Technology Thalakkottukara Course B.Tech

rissur
Academic Period B.Tech 2015-19 VAS-Thalakkottukara, Thrissur

Vidya ERP
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7. Can I change the boarding point, without creating a new bus pass?
‘Route/ Boarding point change’ feature allows a student with an existing bus
pass, to change the place of boarding the bus.

Step 1 : Select ‘My Requests’ under ‘Route/Boarding change’ menu, then

click on create button

Admission Dashboard Hostel Transportation Messaging -1 E ABHISHEK DIVAKAR.

Route/Boarding Change

or Import E ]

— Difference
| | SiludentlD Student Name Current Route Current Boarding New Route  New Boarding Current Bus Fee  New Bus Fee e Slatus

Student Bus Pass
My Requesis

Route/Boarding Change
My Reguesis |

Route Information

Bus Reute Information

Note : Student cannot create a route change request if, there is no existing
‘approved’ bus pass request in his/her account.

Route/Boarding Change

Difference

t\\.»-“w (] Student!D StudentName CurrentRoute CurrentBoarding  NewRoute New Boarding  CurrentBus Fee  New Bus Fee i

? pu!
e
g Th

Sludent Bus Pass

My Requests Vidya ERP Warning

Route/Boarding Change
My Requests A No existing Bus Pass!

el To create a transfer request, there 'Ume sudent Cﬂ!‘f@ﬂﬂy- have mapprwed b pass
Bus Route Information must be an existing bus pass!! M/JMCEHHU[NQWJUWGYM Cﬂﬂﬂgﬂ |

Vidya ERP

cr Import E D

Slatus
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Step 2 : If there is an existing approved bus pass, the student user will be

directed to the page shown below

Submit

Student ID
Student Name

TL15BTMEO0193
ABHISHEK DIVAKARAMN

Department Mechanical Engg.
Course B.Tech
Semester Semester 2

New Boarding

New Bus Fee ]

Difference Amount

Step 3 : Select a boarding point other than the existing one.

| | Submit

Student 1D
Student Name
Department
Course

Semester

New Boarding

New Bus Fee

Difference Amount

TLI5BTMEO193
ABHISHEK DIVAKARAN
Mechanical Engg.
B.Tech

Semester 2

Student Details

Current Route
Current Route No
Current Bus Fee
Current Boarding
Pass Issue Date

New Route No

Draft Submitted Verified Invoice Approved
PUTHUR
1
7100
PUTHUR
05/12/2016
Details of
existing bus
pass

m Submitted

Current Route
Current Route No
Current Bus Fee
Current Boarding

Pass Issue Date

PUTHUR
ELAMTHURUTHY
KUTTANELLUR
PALLIMOOLA | GEC)
VIMALA COLLEGE
PERINGAVU
KAIPARAMBU

| Search More...

tlew Route No

PUTHUR

1

7100
PUTHUR
05/12/2016

Verified Invoice Approved

Select a new
boarding point,
other than the
current one

Vidya ERP
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Step 4 : Click the ‘Submit’ button to submit the request. The user can now
view the new bus fee and difference amount. If difference amount is a

positive value, the student user have to remit that amount to get the new bus

pass.
Draft Submitted Verified Invoice

Student ID TL15BTMED193 Current Route PUTHUR
Student Name ABHISHEK DIVAKARAN Current Route No 1
Department Mechanical Engg. Current Bus Fee 7100
Course B.Tech Current Boarding PUTHUR
Semester Semester 2 Pass Issue Date 05/12/2016

Date of Transfer 05/12/2016
New Boarding ELAMTHURUTHY New Route No i
New Bus Fee 6800
Diffrancs Amcunt 300 < Once thg request is sluhmigtgd, the ditterence amount is

shown, if the value is positive student have to pay that

amount to avail new bus pass

Step 5 : Once the request is approved, the student can avail new bus pass,

from the admin office.

Draft Submitted Verified Inveice

Student ID TL1SBTMEQ193 Current Route PUTHUR
Student Name ABHISHEK DIVAKARAN Current Route No 1
Department Mechanical Engg. Current Bus Fee 7100
Course B.Tech Current Boarding PUTHUR
Semester Semester 2 Pass Issue Date 05/12/2016

Date of Transfer 05/12/2016
New Boarding ELAMTHURUTHY New Route No 1
New Bus Fee 6800
Difference Amount -300

Once the request is approved student can
get a new bus pass with changed boarding
point

Vidya ERP
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8. How can I know the details about available boarding points and bus

routes?

The ‘Bus Route Information’ feature helps the student user to know the
details about available bus routes. The information such as

- Vehicle Number

- Route Number

- Available no:of seats

- Name of Driver, Attender and staff passenger in-charge.

- List of available boarding points etc, are shown in this menu

Step 1 : Select ‘Bus Route Information’ menu under ‘Route Information’,

which redirect the user to the page shown below.

Admission Dashboard Hostel Transportation =~ Messaging [~ ABHISHEK DIVAKAR... ~

Route Details

PDF or Excel 1-50t 5 E D

| Bus Route No Bus Route Name Vehicle Academic Year Status

T2 PALLIMOOLA { GEC) KL-13-N-450 DEC 2016 - JULY 2017 Approved

Student Bus Pass

3 MANNUTHI KL-01-AT-2217 DEC 2016 - JULY 2017 Approved
My Requests
9 Edapal KL-20-A-2056 DEC 2016 - JULY 2017 Approved
Route/Boarding Change
My Requests il KL-13-N-450 JULY 2017 - DEG 2017 Approved
Rotile Information S 1 KL-14-E-8080 JULY 2017 - DEG 2017 Approved
Bus Route Information

Sludent can view the delails of roules available by selecling route from Bua Route Tnformation menu

Powered by ITFlux

1
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Step 2 : Select a route from the list to view the details.

] ABHISHEK DIVAKAR...

Student Bus Pass Bus Route Detalls

My Requests _ Vehicle assigned for this route
Route/Boarding Change | Bus Route Details
My Requests |
Route Information BUniROUTE 1
| KL-13-N-450
Academic year tor which this route is available
Cesiompadiiy . No:ot :fggeglready
Standing Capaci 1
Alloted
Click to see Driver, Attender and
| Driver Start Date En Staff passenger in-charge for this
Powered by ITFlux | Chandran K v 05/12/2016

route

Available boarding points, in this route

Boarding Point

Bus Fee Product

Description
PUTHUR 7100 Transportation Fee(Zone A)

ELAMTHURUTHY 6800 Transportation Fee(Zone A)
KUTTANELLUR 6500 [#] Transportation Fee(Zone F)
KAIPARAMBU

2400 [#] Transportation Fee{Zone F)

17
Vidya ERP
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9. How can I change my password?

Step 1 : Select the ‘Preferences’ menu from drop down on top right corner

of your ERP page.

ostel Transportation  Human Resources Messaging

Select 'Preferences' menu
from drop down on top
Tight corner

Dashboard

Y T— Your personal dashboard is empty.

To add your first report into this dashboard, go to any menu, switch to list or
graph view, and click 'Add to Dashboard'in the extended search options.

You can filter and group data before inserting into the dashboard using the
search options.

Step 2 : The following window will pop up.

Change My Preferences

Aswathi R Nair (aswathi.r.n@vidyaacademy.ac.in)

[ Change password

Language English India x| Timezone Asia/Kolkata

Default Sales Team

; Click on the Change Password link
Email Preferences

Recelve Messages by Emall | a pjessages (discussions, emails, followed system notifications)

Email aswathi.r.n@vidyaacademy.ac.in

Signature

Click on ‘Change Password’ link.
Step 3 : Fill Old password, and the new password you wish to use, confirm
new password then click the ‘Change Password’ button. You will be logged

out automatically. Login again with new password.

1
Vidya ERP ¢
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Thank You
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